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Dear MDS students, parents, and guardians,
Welcome to Mat-Su Day School! Our school is a great place to learn and to grow, and we encourage each student to take full
advantage of classroom and activity learning situations. Our students learn the characteristics of a productive community
member: being Respectful, Responsible, and Safe!
This MDS handbook clarifies policies and procedures pertaining to student life. It is the responsibility of each student to read,
understand, and abide by the rules and regulations set forth in this handbook and the Student Rights and Responsibilities section
of the MSBSD Board Policies.
Please let me know if you have questions or concerns about MDS, and have a fantastic year.
Sincerely,
Mr. Jeff Nelles
Principal
jeff.nelles@matsuk12.us

PHILOSOPHY
The Mat-Su Day School Behavior Support Program is grounded in the belief that all students can and want to learn. Success breeds success, and the
needs and best interests of students must drive all decisions. Stakeholders’ participation is crucial to student success.

MISSION STATEMENT
Mat-Su Day School is an alternative transitional school that offers behavioral, social and emotional learning with an emphasis on academics. Our
mission is to prepare students to reach their maximum potential within their boundary school.

POSITIVE ACTION STATEMENT
You feel good about yourself when you do positive actions
AND
There is a positive way to do everything.
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GENERAL INFORMATION ABOUT MDS
Mat-Su Day School is a restrictive academic setting for students with emotional and/or behavior goals on their Individual Educational Plan. We
work diligently to provide a safe learning environment and establish relationships will all students by setting clear expectations, incorporating
social emotional learning curricula, having small pupil/teacher ratios in all classrooms, using additional support staff, communicating with parents
and guardians, and fostering community support. Our staff is highly trained in behavior support. This training is ongoing throughout the school
year which necessitates our weekly professional development, resulting in early release for students on Wednesdays.
This Mat-Su Day School Handbook will outline the components of our behavior support program. The TIERS Model, described and illustrated on
page 6, defines these components.
We use the Positive Action Social Emotional Learning Program developed by Carol Alfred. In their homerooms, students participate in daily
Positive Action lessons designed to increase positive behavior, reduce negative behavior, and improve social and emotional learning and school
climate. For our high school students, this translates to Human Relations on their report cards and counts as an elective credit. For our middle
school students, their participation is part of their Study Skills course. And for our elementary, as part of their overall citizenship.

School Hours: The school day begins at 8:45 and ends at 3:00. Wednesdays are early release days: school ends at 1:45.
Transportation: Mat-Su Day School students are eligible for door to door bus service. Buses release the students at MDS at 8:45 am. Students
who are transported by private vehicle are expected to arrive at 8:45 am. We do not have supervision for students before this time. Questions about
bus service – including home pick-up and drop-off times, bus rules, etc., should be directed to the bus contractor, First Student, at 357-6327. Only
MSBSD buses and parent/guardian approved drivers are allowed to transport students to/from school– school administration must be notified by
the parent or guardian of record as to who is allowed to transport student to and from school. Students are not allowed to drive or otherwise
transport themselves to school.

Attendance: Studies have shown student attendance at school is directly related to student success. Parents, students, and schools need to work
together to promote attendance and success. Students must work with their teachers to keep up with school work when absent from school.
Student absences should be reported through your ParentVUE account. Also, because of our door to door bus service, please call First Student at
357-6327 if your child will not need transportation on any given day. If First Student has not been contacted, bus service will terminate after 3
days.
Please refer to the MSBSD Student Handbook for state statue and district policy on attendance at the following link.
http://www.matsuk12.us/cms/lib/AK01000953/Centricity/Shared/MSBSD_Forms/Education%20and%20Instruction/Student%20Handbook.pdf

School Supplies: MDS will supply all necessary school supplies for student use. Students are asked not to bring any outside materials to school.
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Attire: The dress code (BP 5144.1) established for use in all MSBSD schools will be adhered to, with the following additional provisions.
1.
2.
3.
4.
5.
6.
7.

Shirts must have sleeves (no tank-tops).
Head coverings are not permitted to be worn indoors. These items are to be placed in the student’s locker.
“Sagging” pants are not permitted.
Heavy and/or bulky coats are not to be worn in school. These items are to be placed in the student’s locker.
Appropriate, closed-toe footwear is required to be worn at all times. Steel toed boots and shoes are not allowed.
Bandanas are not to be worn on school property.
Clothing (including leggings) must not be thin/transparent enough to see undergarments.

Students have the right to make individual choices from a wide range of clothing and grooming styles, but they must not present a health or safety
hazard or a distraction which would interfere with the educational process. In general, if students do not correct their dress as requested by staff they
may be subject to disciplinary action.

Meals: Lunch is available to all students. All students (families) have the opportunity to apply for free or reduced-price breakfasts and lunches
through the MSBSD. Students are welcome to bring a lunch with them to school – they will be turned in to the homeroom teacher and distributed
back to students during lunch time.

Drinks/Liquids: The Mat-Su Day School provides water, milk and (sometimes) juice to students during the school day. Students are not to bring
any liquids to the school.

Electronic/communication devices: Students will place all electronic devices in their locker. If a student fails to do so and a device is confiscated
during the school day, such device will be turned in to the office and must be picked up by a parent or guardian. The school is not responsible for
loss, damage or theft of any personal electronic devices.

Closed Campus: Mat Su Day School is a closed campus. Once students arrive at school and until they leave at the end of the day, they are to
remain within the designated school boundaries as outlined by the school staff. If a student chooses to go outside these boundaries they are considered
to have eloped and will face appropriate sanctions.

IMPORTANT PHONE NUMBERS
Mat Su Borough School District

746-9200

First Student (Bus Info)

357-6327

Nutrition Service

861-5100

Student Support Services

746-9221
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MEDICATION
Prescription Medications: The medication to be administered must be delivered to the school by the parent/guardian in the appropriately labeled original
pharmacy container containing the pharmacy name and telephone number, the ordering physician’s name, student’s name, and name and dosage of the
medication with specific directions for taking the medication.
Non-Prescription Medication: The Matanuska-Susitna Borough School District will assist parents by administering approved non-prescription medication for a
short time. Approved non-prescription medications are limited to Acetaminophen (Tylenol), Ibuprofen (Advil, Motrin), Calcium Antacids (Tums), Lactose
Enzymes (Lactaid), Cough Drops, and Diphenhydramine (Benadryl). All other non-prescription medication must be authorized, in writing, by a health care
provider with prescriptive authority.
All medications must be FDA approved and regulated and delivered to the school by the parent/guardian or his/her adult representative in the original, nonexpired container with a manufacturer’s label identifying the medication, dosage schedule and the student’s name. NOTE: In accordance with BP 5144.1
STUDENT RIGHTS AND RESPONSIBILITIES No student may possess over the counter medications (e.g., No-Doze, aspirin, vitamins, herbal supplements, liquid
cough and cold medications, etc.) Possession shall include lockers, backpacks, and vehicles.
Medication requests must be deemed necessary to maintain or improve health and allow participation in the school program. Prolonged use of non-prescription
medications, for conditions other than the relief of symptoms of a minor illness, requires a review by the school nurse, school medical advisor and the principal.
Permission for use will be contingent on the benefit to the student vs. the potential for any harm, such as abuse of medication or disruption to other students.
Please check with the school nurse for the appropriate medication authorization form for both prescription and non-prescription medications.

HIGH SCHOOL GRADUATION REQUIREMENTS
High school graduation requirements can be found on the MSBSD website or by following this link: Graduation Requirements for class of 2017 and Beyond.
School staff will assist students in determining their credit status at the high school level.

5

THE TIERS MODEL
At Mat-Su Day School we have implemented the Tiers of Intensive and Educationally Responsive Services (TIERS) model by Clayton R. Cook, Ph.D., and Diana
Browning Wright. MS, LEP. This program invokes effective behavioral support contrasts with an emphasis on positive relationships and reinforcements, explicit
expectations, and clear consequences within an academic setting tailored to address the specific and specialized instructional needs of our students. The chart
below displays the 14 components of the TIERS program.
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SCHOOLWIDE EXPECTATIONS
Mat Su Day School students are expected to engage in the behaviors detailed below in order to provide a safe learning environment for themselves, for other
students, and for staff. All classes adhere to and implement these rules, which are tied to the daily point system as well as the leveled advancement system. These
expectations are posted in all classrooms.

Positive Expectations
• Be Safe
o Honor personal boundaries
o Resolve conflicts with words
o Use coping strategies
• Be Respectful
o Use kind words and actions
o Treat others like you want to be treated
o Be a good conversational partner
• Be Responsible
o Be actively engaged
o Follow directions
o Support the learning of others
• Work toward Positive Action goal
Our goal is to “catch students being good”. Students are recognized and rewarded for positive behavior. In the classroom, students can earn “bonus points” on
their point sheets for positive behavior in addition to having the opportunity to earn 10 points each class period. Students also earn “bus bucks” while being
transported to and from the Day School. These are turned in to the homeroom teacher daily and reflected as bonus points during the morning routine block. An
example of our point sheet is on the following page.
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Middle School/ High School Daily Point Sheet:

DAILY ACHIEVEMENT REPORT
Positive Action Goal:

Student's Name:
Today's Date:

Engaged in Positive Actions

Level Placement:

Guided Reflection:
1. How was my day?

SAFETY VIOLATION CODES
Practice Time Behaviors

1

2

3

(circle 1=needs improvement, 2=satisfactory, 3=outstanding)

PA = Physical Aggression

2. Coping skill I used today

VA = Verbal Aggression
E = Elopement

3. My favorite part of the day was

U = Unsafe Learning Environment

KEY: 3 =appropri ate behavi or and 1 remi nder 2 = appropriate behavior with explicit prompt 1 = teaching interaction needed 0 = two or more teaching
interaction T= Think Space time

*MR*= Morning Routine; bus behavior, entering building, conduct at lockers, breakfast, hallway behavior to home room. MR Bonus Bucks=Bus Bucks
POSITIVE BEHAVIOR
EXPECTATIONS

*MR*

AM HR/PA

1st

2nd

3rd

4th

Lunch

5th

6th

PM HR

Safe
Respectful
Responsible
Positive Action Goal
Safety Behavior Codes
PERIOD BY PERIOD TOTAL
→ → → → → → →

Bonus Bucks Tally
Bonus Bucks Total
TOTAL
PTS

/

Safe/Respectful/Responsible/
P.A. Sum

Daily
%

Points Earned =

(1 pt each % pt over 85)

Honors Criterion = 85%

Total Bonus =

Bonus Points Total
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Banked =

Points Earned + Bonus

POINTS AND SYSTEMATIC REDIRECTION OF CHALLENGING BEHAVIOR
Earning Points: Students have the opportunity to earn 10 (ten) total points for each of the six class periods, morning routine, homeroom and lunch, giving them a
possible 100 points per day. The point sheets are completed at the end of each class period, reviewed at the end of the day in homeroom and a copy is sent home
with the student. Students who earn 85% or more of their points will earn Achievement Time. Students who earn 84% or fewer points will earn the Neutral Room.
Achievement Time: During Achievement Time students may choose from a variety of activities including open gym, foosball, air hockey, board games, video
games, etc.
Student Store: Points above 85% are “banked” each day. Students may use these banked bucks in our Student Store where we offer toys, games, athletic
equipment and snacks.
Neutral Room: In the Neutral Room students are expected to sit quietly. Reading materials are made available.
Lunch Conferences: Students earn a Lunch Conference for disruptive behavior during a non-point earning period such as Achievement Time, busing, and Neutral
Room. During a lunch conference, students meet with the staff member involved in the incident to discuss their behavior choices and coping skills. The student does
not earn points during a Lunch Conference.
3 points
Proximity: The teacher or assistant will move closer to the student, allowing them the opportunity to cease the unwanted behavior.
Redirection/Reminder: The teacher or assistant will redirect the student’s attention back to the task at hand or to another activity as an option if appropriate.
Student’s behavior is monitored and he/she is given positive reinforcement for “doing the right thing.”
2 points
Explicit prompt: If a student continues to be unresponsive to correction through either of the previous actions by staff, the student will be explicitly prompted to
exhibit expected behavior.
i.e. “(student) unfortunately you will not earn one of your points due to your behavior. Please (state request) so you can earn your other two points. Remember, your
points add up to achievement time.”
1 point
Teaching Interaction 1: The teacher or assistant will label/explain the misbehavior, the rationale for the appropriate behavior, give warning for continued
misbehavior, and give feedback or praise as the situation warrants.
0 points
Teaching Interaction 2: The teacher or assistant will provide the student with the opportunity to access the quiet corner.
Safety Violation Codes: These codes are practice time behaviors. These are the offenses that will result in task folders and think space time assignment. (see
Think SpaceTime section on page 12)
Positive Action Goal: This is worth 1 point in each period. This point is earned when students earn all other possible points for the period and display a positive
attitude.
NOTE: Some of the above steps may be skipped, dependent upon the seriousness of the student’s behavior.
9

SECONDARY ADVANCEMENT SYSTEM
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ADVANCEMENT SYSTEM
Students can transition to their boundary school by progressing through the Advancement System, a process that spans nine weeks or more. The requirements for
moving through the levels are shown in the diagram on the previous page. If a student’s point percentage average for a week falls below the expectations for their
current level, the student will go to the level where they were previously successful. A student will return to Orientation immediately if a student’s behavior is
determined, by the principal, to warrant it. Student levels are reviewed and celebrated weekly.
•

Orientation: All students will begin on Orientation. Students on Orientation are learning the rules, expectations, and choosing to make positive corrections to their
behavior.

•

Apprentice: Students who have advanced to an Apprentice are still working to handle difficult situations, but demonstrate a willingness to keep trying. They are
reflective and recognize that they have choices in handling themselves and others.

•

Mentor: Students who have achieved Mentor status are role models in the school. They are respectful, take their education seriously, and assist others. Students
who achieve Mentor Status will begin conversations with their case manager regarding transitional opportunities to a less restrictive environment. Moves to a
school of choice usually occur if a student maintains Mentor status for a minimum of four consecutive weeks.

Behavior Contrast: Students have the opportunity to earn privileges for their positive behavior such as daily achievement time, awards, and outings, as well as
other incentives. In contrast, students may be assigned to the Neutral Room, Think SpaceTime, Lunch Conference or other sanctions.

Honors Outings: Students who are Apprentices and Mentors may earn the privilege of attending off campus Honors Outings. This is a time when our students can
practice their social skills and appropriate behaviors in a community setting. When on an outing, students are expected to be role models representing the Mat
Su Day School.

Transition: Upon completion of the Day School program students will participate in a transition process to review placement back to the boundary school.
Placement is an IEP team decision. The team will convene at the boundary school to review data, develop a plan and amend placement.
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STUDENT SAFETY
Safety Violations: If a student exhibits any of the following Safety Violations, the student immediately moves down in the level system. Additionally, engaging in
any of these serious infractions will make students ineligible for activities or the next advancement. If a student is unable (or unwilling) to maintain
appropriate behavior in the school setting, the Think Space Time is an opportunity where they can “practice” the conduct they need to exhibit in order to return to
class. The following are the general definitions of Safety Violations.
Physical Aggression
Physically aggressive toward self, school property or others.
Elopement
Leaving the classroom, wing or building without permission.
Verbal Aggression
Using words to make students or staff feel unsafe.
Unsafe Learning Environment
Continual disruption of the classroom, beyond the interventions of staff using a systematic method of redirection, such that it becomes an unsafe
environment and the student has not earned any of their safety points as outlined on our School-wide Expectations on page 7.

Think Space Time: Think Space Time is assigned when students commit a Safety Violation. This restricts access to reinforcing activities and implements a
task-based consequence, which will vary in length depending on the severity of the violation. Once the tasks are completed, students are welcomed back
enthusiastically and begin receiving high rates of reinforcement for adhering to the rules.

**Every student deserves to have a safe environment to learn and grow**
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