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Our mission is to academically and socially prepare  
students for success. 

  

We Believe in: 
 

High expectations for Students and Staff 
Achievement and positive choices 
Working as one 
Knowledge for successful life long learning 
Self worth and respect for all 
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Use the Safe School Helpline to report 
threats of violence, suicide and illegal 

activity in our school.  Your call is private, 
confidential and anonymous. 

 

          
 
Q: How do we know it is anonymous? 
A: We have contracted for this service through Security Voice, an outside company with no tie 
to our school.   
 
Q: How does it work? 
A: A toll free number has been assigned for our school district.  When you dial this number 
from a touch-tone phone, you will be advised how to leave your information – and not to include 
your name or other facts that could identify you. Then, record your message. 
 
Q: What type of information should be reported? 
A: Please report any facts, remarks or actions that could jeopardize the safety of our students, 
staff or school.  Examples of harmful or threatening behavior might include: 
 
 -Violence 
 -Theft 
 -Drug or alcohol abuse 
 -Talk of suicide 
 -Sexual harassment 
 -Weapons 
 
Q: When and where can I call? 
A: You may call toll-free anytime, day or night – from a home, cell or pay phone.  Take care 
that your call is not overheard. 
 

Break the Silence . . . Prevent the Event 
 

1 – 800 – 4 – 1- VOICE  ext. 359 
1-800-418-6423 ext. 359

 



 

 
PRINCIPAL'S WELCOME  

 
Dear Parents and 
Students, 
 
Welcome to the 2011-
2012 school year.  
Houston Middle School faculty and staff are excited 
to begin another educational adventure with you and 
your students.  HMS continues to make great strides 
in improving student learning. This year HMS will be 
experiencing some significant changes due to 
reductions in staffing.  Instead of operating in a 
true middle school model as we have for the last 6 
years, we well be transitioning to a junior high model.  
We have a good plan in place that will still provide 
our students with the services the need to be 
successful.  The biggest change students will notice 
is that teachers no longer teach at only one grade 
level so some of the team concept will be gone.  To 
make up for that loss students will have a 
connections period where a lot of the past advisory 
activities will take place.  HMS will continue to 
promote and build strong relationships between our 
staff, students and parents.  As the principal of 
HMS, I look forward to our future success and more 
importantly to getting to work with such a wonderful 
school community.     
 
In our efforts to promote communication with 
parents and help students develop organizational 
skills HMS provides every student with a planner.  
Additionally, the planner makes available information 
pertaining to Houston Middle School's expectations, 
policies, programs, and procedures.  This planner is 
to be kept with the student at all times and is to be 
treated the same way as any other valuable text.  
We urge all parents to carefully review and discuss 
the written assignments, teacher messages, and 
printed contents of this planner with your students 
throughout the year. 
 
The education and safety of Houston Middle School 
students is our highest priority.  We consider our 
partnership with parents to be the key element in 
this endeavor and we look forward to hearing your 
feedback on a regular basis.  The Staff at HMS is 
honored to serve HMS students and look forward to 
a great year. 
 
Sincerely,  

Andy Murr 
 

Steps for Success at HMS  
 
How can you be successful at Houston Middle School?  
It’s easy!  Just follow this simple advice. 
 
1. Do what is expected and do it the best that you 
can.  This includes things like 

• being to classes on time 
 

• being prepared with all necessary materials 
(planner, books, paper, pencil) 

 
• taking responsibility for your learning by paying 

attention during class  
 

• doing your homework 
 

• getting involved in school activities and athletics 
 
2. Understand that no one has the right to interfere 
with the learning, safety, or well-being of others.  
This includes things like 

• being kind to others 
 

• respecting the property of others 
 

• offering to help someone who needs it 
 

• asking for help when you need it 
 
 

How to Use Your Planner  
 
There are a lot of 
important things to do, a 
lot to know, and a lot to 
remember.  But that’s 
okay because this 
Student Planner can help you remember the things you 
need to do and know, and take the pressure off of 
keeping track of them.   
 
Using the planner every day will help you reach your 
potential.  Use it to keep track of homework assignments, 
test dates, basketball games, and special events.  The 
more you use the planner, the better you’ll like it and the 
more you’ll get out of it.   
 
This Planner is designed to help you become more 
organized and to succeed in school.  If it is used 



effectively, you will always be aware of your class 
assignments and each teacher’s expectations.  Your 
teachers will help you to learn how to effectively use 
your Planner.  Here are some general guidelines for 
using your Planner: 
 
1. Take your Planner to each class every day. 
2. Write all homework assignments in your Planner. 
 
3. Record all Make Your Day points in your Planner. 
 
4. Take your Planner home each night. 
 
5. Your Planner will be checked daily by some 
teachers and weekly by others.   
 
6. Keep a clean and neat student Planner.  
 
7. If you intentionally tear or otherwise damage the 
Planner, you will have to purchase a new one.  You are 
also responsible for lost Planners since this is 
required for all of your classes.  The cost for 
replacement is $5.00 
 
8. Do not rip out pages of past months, weeks, or 
days.  A well-used Planner is good record keeping for 
students, teacher, and parents.   
 

THINGS TO KNOW ABOUT HOUSTON 
MIDDLE SCHOOL 

 

(In alphabetical order) 

 
ATTENDANCE 

Good school attendance is 
important to a student’s 
success at HMS.  Poor 
attendance usually results in 
poor achievement.  Students 
are expected and required by 
Alaska State Law to attend all 
class periods of the school day 

unless other arrangements have been made through 
the office. 
 
ABSENCE 
When a student has been absent, he or she is not 
required to bring a note to school explaining the 
absence.  A note is required from home, however, if 
the student reports to school late.  In that case, the 
student should check in at the front office and get 
an admit pass before reporting to class.  This serves 
as the student’s pass to class.   

 
Course work that was missed due to absences is expected 
to be completed. The student has a period of time equal 
to the absence to complete the missed assignments.  For 
example, if a student was out of school for two days, 
he/she will have two days to make up the work once 
he/she has returned to school. 
 
In the event of an absence, it is the responsibility of 
the student to approach his/her teachers for missed 
work.   
 
DISMISSAL DURING SCHOOL DAY 
All students are expected to remain at school for the 
entire day.  If a student must leave school for an 
appointment, a parent/guardian must come in and sign 
their student out for the day.  No student will be 
released to a brother or sister who are minors or in High 
School.   No student will be released to any person other 
than the student’s parent or legal guardian unless that 
person is on the students emergency contact list and such 
a release can be verified by school officials.  In some 
special circumstances students may be picked up by an 
adult not on the emergency contact form only if the 
school receives written and verbal permission by the 
parent or guardian.  These special circumstances must be 
approved by a building administrator.  
 
EXCESSIVE ABSENCE 
 
When a student has missed 3 days, a call home will be 
made.  After 5 absences a written notice will be mailed 
home.  After 9 days of absenteeism the student’s 
absences will be considered chronic and another notice 
will be mailed home.  Chronic absenteeism will result in 
increased intervention measures.  We strongly believe 
that students need to be in school on a regular basis. 
HMS course work is designed around class participation, 
presentations, and cooperative learning experiences.  If a 
student must miss more than 10 days of school in a 
quarter, other educational options should be explored 
that could better serve the student’s needs.  According 
to District Policy students who exhibit chronic 
absenteeism may be referred to the Office of Children 
Services. 
 
PREARRANGED ABSENCE 
A parent and/or student must notify the school in 
advance if he/she plans on missing school.  Arrangements 
must be initiated as soon as possible, and a Prearranged 
Absence form, available from the front office, must be 
used for this purpose.  For absences up to 10 class days, 
teachers may provide work to be completed during the 
absence.  Teachers may also elect to give the student 



time and the opportunity to complete the work after 
the student returns to school.  The teacher's choice 
will be indicated on the Prearranged Absence form.  
A student should have each teacher sign the form, 
and then give the form to the front office.  A copy 
will be given to the student. 
 
Absences more than 10 days will need to be approved 
by the Principal after a meeting between parents, 
teachers, and administrator.  If a valid educational 
plan can be developed, such absences may be 
approved. 
 
TARDY 
Houston Middle School’s tardy policy aligns with the 
philosophy of the Safe and Civil School’s Start on 
Time program. Students who are not in class when 
the tardy bell rings will be escorted to the front 
office by staff and the following list of progressive 
consequences will be applied. 
 
• 1st tardy – tardy recorded, student warned and 

escorted to class 
• 2nd tardy – tardy recorded, student warned and 

escorted to class 
• 3rd tardy – tardy recorded, lunch detention 

assigned, student escorted to class and parent 
notified via mail 

• 4th tardy – tardy recorded, lunch detention 
assigned, student escorted to class 

• 5th tardy – student calls home and spends 
remainder of single class period in detention 

• 6th tardy – half day detention assigned  
• 7th tardy – 1 day in school suspension 
• 8th tardy – 1 day school based community service 

or out of school suspension 
• 9th tardy – individual intervention plan (plan may 

span multiple quarters) 
Note - Tardies accumulate quarterly 

 
TRUANCY/SKIPPING 

 

Truancy is defined as an absence from school or 
class without the knowledge or consent of the 
student's parent, guardian, or teacher.   Students 
who are truant from school or from individual 
classes will be subject to disciplinary actions which 
will include a Step 4 conference and a day of in-
school suspension in the office or a day of out-of-
school suspension.  
 
ACADEMIC PROGRESS 
The staff at HMS is committed to academic 
excellence.  We want to keep you and your parents 

aware of how you are doing, and try to help you if you are 
not doing well academically.  Each quarter, teachers and 
counselors will communicate with parents about their 
child’s grades through report cards and progress reports.  
If a student is failing 2 or more classes, the following 
actions will be taken in order to keep parents informed 
and help students to do better: 
 
Quarter 1/Quarter 2 – Parents or guardians will be 
contacted requesting a meeting with the student’s team 
teachers to develop a plan of improvement. 
 
Semester 1 – Parents or guardians will receive notification 
from a counselor that their child has been placed on 
academic probation.  At this time the student is in danger 
of retention and a parent conference will be scheduled. 
 
Quarter 3 – Students failing 2 or more classes will be 
placed on Academic Probation.  For students already on 
Academic Probation from Semester 1, regularly scheduled 
parent/teacher meetings will be put into place to continue 
monitoring the student progress. 
 
Semester 2 – Students having failed 2 or more classes in 
semester 2 may be retained.  Building administration will 
make the final decision on retention based on all available 
student data and in accordance with Board Policy 5323. 
 
At any time during the year students who are in academic 
jeopardy will be placed on an intervention pyramid.  In the 
intervention process a student may be required to attend 
Lunch Time Learning, be recommended for after school 
tutoring, and possibly have their advisor period altered to 
provide more academic support.  For students who were 
not proficient on the State’s SBA’s additional support 
classes may be required in lieu of their exploratory 
classes.  In order to participate in the 8th Grade 
Promotion Ceremony, students may not fail two or more 
academic classes during the second semester. 
 
BIKES, BOARDS, & BLADES 
Bicycles which are ridden to school must be parked and 
locked in front of the building.  The school is not 
responsible for lost, damaged, or stolen bicycles.  Bikes 

may not be ridden around school 

nd 

r school is in or 
   

property. 
Roller blades, skate boards, a
other similar devices are not 
permitted to be used on school 
property whethe
out of session.
 



 

rive 
omobiles to school.  No motorized vehicles may be 

 School by students. 

Three-wheelers, motorbikes, and snow machines are 
not allowed on Houston Middle School property.  
HMS students are not permitted to d
aut
brought to Houston Middle
   
BUILDING HOURS  
FOR STUDENTS 
Students may be in the building from 7:15 a.m. until
2:15 p.m.  Students should not be in the buildin
before or after those hours unless they are being 
supervised by staff.  While your children are 
encouraged to participate in the activities we offer, 
it is important that students leave the building whe
the practice or event is over. Students who have no 
one supervising them after school may not stay 
after school. Often, teachers will stay after schoo
to work with students on individual projects.  Whe
this is the case, the teacher will notify you of the 
time your child will be with the teacher and what 
time you will need to pick up your child.  If your child
is going to stay after school on a regular basis to
help or receive help from a teacher, then they need 

 
g 

n 
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o enroll in our After School Tutoring Program.  
vailable in the office.   

t
These forms are a
 
OFFICE HOURS 
The school office is open for business and telephone 

0 p.m. Monday – Friday. 

istrict’s Acceptable Computer Use Policy.   

ent may use public chat rooms ONLY when 
onversing in a teacher-approved educational chat 

. Student may NOT use school computers to access 

. Recreational computer use is not permitted.  All 
ose.   

. Students must always be supervised in any 

.  
pendent use of the Internet, students must 

ave ID with Internet use stickers visible at all 
times. 

icious 

 to 

 
ized 

 or 

 
dent.  Some specific examples 

of misuse are as follows: 

:  Step 4, loss of use privileges, and 

te 
aterial:  Step 5 and loss of use privileges 

s computer hard drives: Step 4 and loss of use 
rivileges 

rized file servers: 
tep 4 or 5 and loss of use privileges 

personal email account: Step 4 and loss of 
use privileges 

ral 

s, 
 the 

 

 with 

 for 

h 

cover it, change 
, or go home until proper attire is worn. 

he following minimum standards will be enforced: 

calls from 7 a.m. to 3:3
 
COMPUTER USE 
In order to use computers at HMS, a student must 
sign the D
Additional computer use guidelines for HMS are as 
follows:   
1.  Stud
c
forum. 
 
2
their personal e-mail.  
 
3
computer use must be tied to an academic purp
 
4
computer lab. 
 
5. Students may use computers located in the library 
for independent work with a pass from a teacher
For inde
h

 
Misuse of school computers is defined as “any mal
attempt to physically deface, disable, or destroy 
computers, peripherals, or other network hardware,
harm or destroy data of another user or any other 
agencies or networks that are connected to their system,
to gain access or attempt to gain access to unauthor
systems, or to access inappropriate materials from 
school.”  Misuse will result in a student choosing Step 4
5 (as indicated below) and the loss of all computer use 
privileges for the remainder of the quarter, semester, or
year depending on the inci

 
- Disabling or vandalizing any part of the school’s 
computers or network
monetary restitution 
- Knowingly accessing pornography or other inappropria
m
 
- Downloading unauthorized programs or files onto any of 
the school’
p
 
- Entering a computer system without authorization 
(hacking) including accessing unautho
S
 
- Accessing a 

 
DRESS POLICY 
Student dress and gene
appearance is a shared 
responsibility among student
parents/guardians, and
school.  The Board of 
Education requires students
to attend school in 
appropriate dress that meets 
health and safety standards and does not interfere
the learning process.  Certain classes may require 
students to wear appropriate protective gear.  Attire 
bearing expression or insignia which is obscene, libelous, 
or which advocates racial, religious, or other prejudice is 
prohibited.  Attire which advertises illegal substances
school age students is prohibited, as are items which 
suggest sex, alcohol, or tobacco products.  Clothing whic
does not cover undergarments is prohibited.  Students 
wearing prohibited attire will be asked to 
it
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s.  At no time is full face or body paint 

ermitted. 
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opriate / vulgar language or design 
 not acceptable 
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s, safety pins, etc.)  No wallet 
hains are allowed. 

 spandex, or skin-tight clothing should 
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tion with, participation in, or approval of a 
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owed.  Sandals of any kind may not 

e worn once the temperature is below freezing or there 

d in lockers and not 
arried during the school day.  

C
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l, assistant 
rincipal, and other staff members are here to help you 

ese 

eth 
tudents should feel 

ree to make an appointment, either before or after 

or 

 98.9 FM.  For 
rther information about school transportation, refer to 
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1.  Prohibited clothing includes revealing clothing. 
This is transparent or extremely low cut (i.e. show
cleavage); visible undergarments, including attire 
with holes above the knee; shirts or tops that do not
cover the waistband of pants, shorts, or skirts
no portion of the midriff is to be visible); and 
shorts, dresses, and skirts higher than three inches 
above the knee.  Halter tops, low-cut tops, tank top
midriff tops and tops which expose bra straps 
not allowed.  Sagging / bagging clothing is not 
permitted.  Clothing must not have holes that would 
attract attention and cause a distraction.  Over
pants must be belted.  Underwear must not be 
exposed.  At each principal’s discretion, students 
may wear approved team uniforms for spirit days or
other event
p
 
2.  Clothing and accessories (e.g. notebooks, patc
tattoos, and jewelry) must not display racial or 
ethnic slurs or symbols, gang affiliations, vulga
subversive, sexually suggestive, or otherwise 
inappropriate language or images;  promotion of 
products that students may not legally buy such as 
alcohol, tobacco, and illegal drugs; or anything th
promotes harm to another or to one’s self.  Any 
clothing or jewelry that advertises drugs, alcohol, 
tobacco, or inappr
is
 
3.  Prohibited items include studded jewelry or
chains, sunglasses (unless medically required), 
sleepwear or clothing resembling sleepwear.  Any 
items worn as accessories that present the poten
for bodily injury are not allowed (i.e. chains, dog 
collars, studs, spike
c
 
4. Bike pants,
n
 
5. Gang-related attire is not acceptable.  This 
includes any article of clothing, badge, sign lettering, 
hairdo or personal adornments which are intended
the student or is recognized or acknowledged by 
students to designate a gang symbol or to signify 
affilia
ga
  
6. Hats, bandannas, and visors may not be wo
the building.  Coats may not be worn during

instructional hours (Zippered and hooded sweatshirts ar
allowed). 
7. All students must wear footwear designed for public 
use.  Wearing footwear that does not stay securely on the
student’s foot is not all
b
is snow on the ground. 
 
8. Backpacks and purses must be place
c
COUNSELING & GUIDAN
 
Occasionally every student may 
feel the need for extra suppor
or help from the school staff.  
We have many understanding 
people who can help to get you 
through hard times.  If you are 
stressed, frightened, bored, 
tired, or just need somebody to 
talk with you about a problem or concern that you may
have, please talk with someone on the staff.  Your 
teachers, counselor, office staff, principa

E 

p
have a positive middle school experience. 
 
The Houston Middle School counselor provides many 
services for students, parents, and school staff.  Th
services include academic guidance, limited personal and 
social counseling, career guidance, and referrals to 
outside sources.  Parents are encouraged to contact their 
student’s counselor by personally visiting the school and 
/or by telephoning the counseling office.  Mrs. Mary B
Gillespie will be happy to assist you.  S
f
school, to visit the counseling office. 
 
EMERGENCY SCHOOL CLOSING 
In the event school is to be closed due to  bad weather 
any emergency, listen to KMBQ 99.7 FM or KSKA 91.1 FM, 
KENI 550 AM, KHAR 590 AM, or KYMG
fu
the Middle School District Handbook. 
 
EXTRACURRICULAR ACTIVITIES 
Extracurricular activities are part of a large and varied
program of activities at Houston Middle School.  
Extracurricular athletics require a fee of $60.00 per
sport (fees are subject to change).  Some of the athleti
activities will require 
tryouts to keep the num
of students manageable fo
the number of coaching 



 

e ball, 
heerleading, volleyball, wrestling, and track & field.  
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attle o  the 
ooks, Math Club/Math Meet, Yearbook, Geography 

, 
 Society.  
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hool 
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tion. 
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6)  for the full day of school in 

r arrangements are made with 
administration. 

) Maintain a positive attitude and good conduct at 

 

un.  

om to operate safely.  Line up 
 a line and remain quietly with the class so the 

ly 

hroughout the school year.  Purposely setting 
f a false fire alarm is a Class A misdemeanor, 

00.00 fine and/or one year in jail. 

as well as progress reports at the middle of each 
uarter.  Grades will be reported for each quarter as 

nding Achievement 
 

Average Achievement  

 Achievement 

9%)  Below Average Achievement 

         

o weeks after the end of the quarter to 

eive 
 (non mpletion of course).  NC has the same 

n F at the end of the school year. 

staff available.  The following athletic activities 
require a fee: cross-country running, bask t
c
A portion of the fee may be waived if the stu
on free or reduced lunch.  
 
There will be many activities in addition to   
interscholastic athletics offered throughout the 
year.  These may require a fee.  Intramurals and club
activities may include the following:  Science 
Olympiad, Band and Choir Festival, B f
B
Bee, Chess Club, Spelling Bee, Student Government
and National Junior Honor
 
To be eligible to participate in a school-sponsored 

ivity, a student must
  
1)  Be currently enrolled as a student of the sc

district.  
2)  Have a current physical on file for athletics. 

 Have a signed parent permission form
insurance form on file.          
 Follow attendance guidelines set by the coach 
and approved by the administra

5) Be responsible for maintaining a passing grade
all subjects.  Eligibility will be monitored on a 
weekly basis by the faculty. 
Be in attendance
order to participate in any after school event, 
unless prio

7
all times. 

 
 
FIRE AND 
EMERGENCY 
DRILLS 
The sound of the fire
alarm is the signal to 
evacuate the 
building.  Move rapidly and orderly, but do not r
After leaving the building, all students should 
proceed to a distance of at least 100 feet from the 
building and remain there in order to give the fire 
fighting equipment ro
in
teacher can take roll.  Return to the classroom on
after the all-clear signal is given.  
 
All students are expected to become thoroughly 
familiar with the fire drill exit route posted in each 

room.  Fire / emergency drills will be conducted 
periodically t
of
punishable by a $10
 
GRADING 
HMS has four grading periods during the school year.  
Students will receive report cards at the end of each 
quarter, 
q
follows: 
 
A  (90-100%)  Outsta
          A+  (98-100%)
          A    (92-97%) 
          A-  (90-91%) 
B  (80-89%)  Above 
          B+  (88-89%) 
          B   (82-87%) 
          B-  (80-81%) 
C  (70-79%)  Average
          C+  (78-79%) 
          C    (72-77%) 
          C-  (70-71%) 
D  (60-6
          D    (60-69%) 
  
F  (50-59%)  Little or No Achievement 
 
“I” - This represents an incomplete due to extenuating 
circumstances.  A student receiving an incomplete will be 
given up to tw
make up his/her work unless the principal gives a special 
extension.   
“NC” - If work is not made up, the students will rec
NC -co
ramification as a
   
HONOR ROLL 
Students with an accumulated grade point average (GPA) 
of 3.0 or above and with no D’s, F’s, or incompletes wil
on the Honor Roll.  HMS recognizes 3 categories of Ho
Roll.  Students who earn a 3.0 - 3.5 earn Honor Roll.  
Students who earn a 3.5 - 3.99 earn High Honor Rol
Students who earn a 4.0 will make the Principal’s List. 

l be 
nor 

l.  

pecial activities will be planned to celebrate each 
 receiving GPA's of 3.0 or above.   

S
quarter for all students
 
LATE WORK POLICY 
It is expected that all work be turned in on time during 
the class period it is due for full credit.  Students mus
be aware of what “on time” means for each teacher.  Does 
that mean that work is handed to the teacher as a 

t 



 

be 
 

erm 

chers may alter their 
olicies in order to make it less stringent based upon 

student walks into the classroom, that students put 
work in a basket, etc? Students, be sure that you 
know what your teachers expect.  Work corrected in 
class must be completed at the start of that class 
period in order to earn full credit.  Work will 
considered on time for those who are absent as long
as the number of days past the due date do not 
exceed the numbers of days absent.  Late work that 
is not due to absence may be accepted based on 
individual teacher’s policy.  Students may receive 
partial credit for late assignments.   Long-t
projects may be dealt with differently than daily 
assignments.  If a student is absent on the due date 
for any assignment then that assignment is due the 
day he or she returns.  Tea
p
specific situations or assignments. 
 
REPORT CARDS & PROGRESS REPORTS 
Report cards are issued at the end of each nine-
week grading period.  Progress reports may be g
by a teacher at any time. They designate progress
a given subject at that point in time.  Progress 
reports for poor work should precede incom

iven 
 in 

plete 
rades.  Mid-quarter reports will be given out during 

h quarter school wide. 

 

nt 
ir 

estination 
entified, date listed, and time noted.  Only one 

 is permissible. 

arassment that students need to be aware of:  

ensi
ient as 

reating a hostile environment.  Examples are 

ffensive items or pictures, sexual 

erbal harassment is defined as using words perceived by 

re examples.   

r 

you want it to stop.  

op 

 it 
 

ritten complaint with the 
counselor.  There will be interventions taken 

a harassment contract and/or 

 

 

g
the 5th week of eac
 
HALL PASSES 
Students should not be in the halls during class time
unless they have a pass from a staff member that 
has been written on the Pass Page in their stude
Planner.  Students may not leave class without the
Planner, with a teacher’s signature, d
id
student per hall pass
 
HARASSMENT 
Harassment is taken very seriously at Houston 
Middle School.  There are three types of 
h
physical, sexual and verbal harassment.   
 
Physical harassment is repeated, annoying, off
physical behavior perceived by the recip

ve 

c
pushing, tripping, poking, kicking, etc.   
 
Sexual harassment is any unwelcome sexual 
advances, requests for sexual favors, or other 
verbal or physical conduct of a sexual nature.  
Examples are inappropriate touching or grabbing, 
displaying o

remarks or rumors, and offensive jokes, teasing, or 
language.   
 
V
recipient as having a negative impact.  Name-calling and 
other put-downs and making threats a
 
If a student feels that he or she is being harassed, he o
she should take the following action: 
 

1. Say “STOP”.  Tell the harasser you do not like 
the behavior and 

2. Tell someone:  Talk to a teacher or counselor.  
The other party will then be put on notice to st
the harassment. 

3. Keep records:  If the behavior continues, write
down.  Be sure to include dates, times, names,
places and witnesses. 

4. Take action:  File a w

which may include 
disciplinary action.   

or injured during the school 
day must get permission from 
his/her teacher to see the 
nurse.  If it is necessary to go
home or to a doctor, the 
nurse will inform the parent 
and the student will be 
released from school.  

 
HEALTH SERVICES 
A student who becomes ill

No 
student should call home to 

be picked up.  A student leaving due to illness without 
 

h 

 

 
t 

 bottle 
 from the parent.  Any medication that will 

properly checking out through the office will be counted
as truant from those classes missed. 
 
• All students will be expected to participate in healt

programs sponsored by the school unless special 
arrangements are made with the principal.  

• It is the policy of the Matanuska-Susitna Borough 
School District that prescription medication may be 
dispensed by the school nurse only when the student's 
health requires that medication and cannot be given at 
another time.  Parents are asked to place all medicine
with the nurse at the beginning of a school day so that 
students can take the medicine at the nurse's office at
the designated time.  Medication to be dispensed a
school must be in a properly labeled prescription
with a note
be dispensed for more than two weeks will need a 
Medication Authorization signed by the child's 
physician. 



 

ool 
t to be 

ol hours.  Please 

 
ossess

trolled substances (i.e. street 

 

, height, weight, blood pressure and 

l 

 
ctor 

selor 
 documentation as to the length of 

 

appropriately for our Alaska weather, sleep 8 to 
ghtly, exercise at least 20 minutes daily 

hniques.   

dy, 
eading, and research.  The following 

IBRARY MEDIA PASS

• In the interest of keeping Houston Middle Sch
DRUG FREE over the counter drugs are no
taken by the student during scho
have the student use those medications at home 
under parental supervision.  Exceptions may be 
authorized by the school nurse. 

• POSSESSION of prescription and/or “over t
counter” drugs by a student while on campus
carries the same consequences as the p
of other con

he 

ion 

drugs or alcohol).  See Matanuska Susitna 
Borough School District Middle School 
Handbook. 

• The school nurse will be doing routine health
screening on specific grades during the school 
year.  These screenings will include:  vision, 
hearing
scoliosis.  If a student fails the screening the 
parent/guardian will be contacted by the schoo
nurse. 

• Please be sure to contact the Houston Middle 
School nurse about any new disease/illness or 
accident your student may experience.  She will be 
glad to help with school management and provide 
care necessary for the recovery of your child. 

• If a physician orders no P.E. or restricted activity
as treatment of an accident or illness, the do
must provide the school nurse and/or coun
with a written
time the student must be out of the class.  
Perhaps a class schedule change would be 
necessary. 

• Houston Middle School staff encourages wellness 
for our students.  We would ask your participation
in our wellness efforts by helping your student do 
the following:  eat before coming to school, dress 

10 hours ni
and practice good hand washing tec

 
LIBRARY 
The Library is to be used for stu
r
guidelines for using the library 
should be followed by students. 
 
L :  Student must have a 
completed pass signed by their teacher for 
independent use of the library. 
 
SIGN-IN AND SIGN-OUT:  For fire drill and safety 
urposes, students working independently in the 

n 

p

library must sign in and out on the Library Log located o
top of the book drop. 
 
 
CHECKOUT/OVERDUE/LOST MATERIALS POLICY:   
• A student ID card is required to check out library 

 
ort cards will be withheld at 

first, second, and third quarter until the materials are 

ort cards.  

materials. 
• Up to 3 items may be checked out. 
• Check out period is two weeks.  Books may be renewed 

if you bring them to the library. 
• Students with overdue or lost books may not check out

any library materials.  Rep

returned paid for, or parents come in to make other 
arrangements.  For fourth quarter, bills will be mailed 
home with rep

 
MAGAZINES:  Current issues of magazines are for in-
library use only.  Older issues may be checked out b
teachers only.  
 

y your 

COMPUTER USE:  Students may use the computers in the 
brary for independent work.  Internet use is for 

ess personal 
inted.  Print 

tance. 

li
academic purposes only.  Student may not acc
email.  Only school-related work may be pr
once, and then if there is a problem, ask for assis
 
GUIDELINES for ETHICAL RESEARCH and 
DOCUMENTATION of SOURCES USED 

MS students are expected to be aware of and 
understand the imp er research and 

t 
ds, phrases, or ideas.  Examples of 

nt’s own work 
.  Using the language of another writer without proper 

documen

entation 

ent. 
HMS Library Media Center has MLA rules, worksheets, 

available to help students meet 
 provides class 

H
ortance of using prop

documentation techniques to assure that copyright laws 
are upheld and plagiarism avoided. 
 

What is plagiarism? 
Plagiarism occurs when a student turns in work that is no
his/her own wor
plagiarism are: 
1.  Handing in a paper which is not a stude
2

tation 
3.  Using the ideas, arguments, or organization of another 
writer without proper acknowledgement 
 

Resources for Documentation of Sources 
- HMS students will use MLA format for docum
of sources used in academic work as required by the 
teacher for each assignm
- 
and examples 
requirements for documentation, and
instruction in this area. 
 



 

 use, should be kept in your locker.  Lockers may be 
efore, 

ere are some guidelines for the use 

your locker combination to other 

y 

he outside or inside of lockers is 

a 
used, you will lose 

al property in 
lockers. The school assumes no liability for 

s left in lockers. 
he property of HMS and may 

n by the school 
e. 

s is 
y and includes tacos, burritos, 

ads, french fries, pizza, etc. Students may pay 
o 

h in 

 
 

re being 
ismissed by the supervisors. Students may not take 
nwrapped food or open beverage containers out of 

Everyone at HMS has the right to eat lunch in a clean 

ining a safe environment and students 
rections.  Inappropriate 

   

 the 

anguage 

e containers 
Harassing or taking food from other students 

or cluttered with food, litter, 
or in an unclean manner 
- Disrespectful behavior t
- Running in the cafeteria 
 
SOCIALS/DANCES 

 
 

 
 in full attendance the day of a social.  No student 

ill be admitted to a social after the announced starting 
.  

Students must present their student ID at the door for 
admittance.  N e building 

 

LOCKERS 
Lockers are provided for students’ 
convenience to keep books and other 
property needed at school.  Each 
student will be assigned a locker.  All 
books and personal items, when not 
in
limited due to increased enrollment; ther
options will include two to a locker or other 
arrangements.  H
of lockers: 
 
1. Use only lockers assigned to you. 
2. Do not give 

students.  
3. Students may not “rig” their lockers for eas

access. 
4. Writing on t

prohibited. 
5. Lockers must be kept in good condition.  If 

locker is intentionally ab
the use of the locker and will pay for 
damages.   

6. Do not leave valuable person

article
7. Lockers remain t

be subject to inspectio
administration at any tim

 
LUNCH 
School lunch may be 
purchased daily at HMS 
or students may bring 
their lunch from home.  A variety of lunch item
available each da
sal
for lunch on a daily basis, or they may put money int
their personal account to be used as needed.  Checks 
for this purpose should be written to Houston 
Middle School. 
   
Students will be given one-half hour to eat lunc
the school's cafeteria.  Students will be seated at a 
table and will need to clean the table and the floor 
underneath prior to being dismissed.  It is the
student's responsibility to keep the cafeteria clean
and to clean up her/his own area befo
d
u
the cafeteria.  When adequate supervision is 
available the gym and/or the certain areas outside 
may be open for student recreation. 

 
 

and safe environment.  The lunch monitors are in 
charge of mainta
are expected to follow their di
behavior will not be tolerated.

 
Examples of behaviors that are inappropriate for
cafeteria include: 
- Loud or inappropriate l
- Throwing of food or beverage 
- Smashing food or beverag
- 
- Leaving tables or the flo

owards lunch room monitors 

There will be several socia
events planned for stude
throughout the school year. 
These socials will include a 
variety of activities, including 
open gym and music.  Only 
students enrolled at the 
Houston Middle School may 
attend HMS socials. In order 
to attend socials, students

must be

l 
nts

w
time unless permission is granted by the administration

o student is allowed to leave th
and then re-enter the social. 
 
STUDENT BEHAVIOR & RESPONSIBILITIES

 
MAKE YOUR DAY PROGRAM 

Houston Middle School uses the Make Your Day 
Citizenship and Self-Discipline Program. This program
allows students to "make their day" by doing what is 
expected to the best of their ability.  The program 
provides for the learning, safety, and well being of each
individual in a school environment where students develop 
citizenship skills and self-discipline through intrinsic 
motivation.  At Houston Middle Schoo
held accountable for this school wide rule:  No one has 
the right to interfe

 

 

l each student is 

re with the learning, safety, or 
ell being of others.  If a student chooses to interfere, w

s/he chooses to go to a step.  For a full overview of the 
Make Your Day Program, please visit 



 

the www.makeyerday.com. Here is an introduction to 
Make Your Day Program: 
 
POINTS:  Points are earned by students for doing 
what is expected and doing it to the best of their 
ability.  In order to evaluate if students are “Doin
what is expected and doing it the best they can,” 
students are provided with the opportunity to be 
involved in a self/peer/teacher evaluation of their
efforts on a class-by-class basis which is given 

g 

 

ubstance by the earning of points.  The emphasis in 
this phase of MYD is on self-evaluation and the 

 

s

ability to review one’s personal effort for the
previous period.  If a student doesn’t make their 
day, he/she will bring home a slip for a 
parent/guardian to sign. 
 

STEPS: 
STEP 1:  If a student is interfering with the 
learning, safety, or well-being of others, s/he is 
privately asked to take time away from the learning
environment in order to process the consequenc
his/her chosen behavior and its effect on othe
After two to five minutes, s/he is privately asked 
state the behavior that resulte

 
es of 

rs.  
to 

d in his/her removal 
rom the learning environment and asked if s/he is f

ready to return.  If the answer is affirmative, the 
student is allowed to return to the designated 
activities, whereas a negative response simply 
indicates that the student requires more time to 
reflect and/or gather control. 
 
STEP 2 & STEP 3:  At these steps, the student is 
given opportunities to reflect more intently on
his/her behaviors.  Students choose Steps 2 and 3
by continuing the original misbehavior or further 
misbehaving after choosing Step 1. 
 

 
 

STEP 4:  If a student chooses to go to Step 4, s/he 
ill make an immediate call home to arrange a 

 
sibility for 

is/her actions.  The parent determines if the 
om. 

w
parent/teacher/student conference.  This three-
way conference is structured to give the student an
opportunity to assess and take respon
h
student is ready to return to the classro
 
STEP 5: If a student chooses Step 5, s/he will meet 

ith a principal who will determine the appropriate 
to District Policy. 

w
sanction according 
 
AUTOMATIC STEP 4 AND 5  

ailure to comply) 

- Significant misbehavior during emergency drill 
n a safety issue 

(cheating, plagiarism) 
 

rment 

- Premeditated fight 

 

The following behavior will constitute an automatic 
Step 4 or 5 referrals: 

 
Automatic Step 4 

- Willful disobedience (f
- Sexual harassment 

resulting i
- Inappropriate language directed at an adult. 
- Academic dishonesty 
- 4th tardy in a quarter
- Reckless Endange

 
Automatic Step 5 

- More than three repeat step 4’s for the same 
choices in a quarter. 

- Skipping a class 
- Tobacco possession 
- Anything requiring report to law enforcement

(assault, illegal substances, weapons, theft, etc.) 
- Profanity directed at  staff member 

 
COMMON AREA NOTICES:  These notices are given to 

ch 

ate 

strict policy and presumptive sanctions are 
ct's 

students for infractions that occur in the hallways, lun
room, lobby, etc.  Notices are given for wearing hats, 
chewing gum, wearing a Walk-Man, wearing inappropri
clothing, and other general misbehavior.  Students use 
these notices as a pass to their next class. 
     
In addition to the information given in this handbook, 
violations of di
specifically outlined in the Mat-Su School Distri
Student Handbook of Rights and Responsibilities given
every st

 to 
udent the first week of school.  Following is a 

n * require reporting to law 
partial list of conduct which is prohibited by District 
Policy.  Those marked with a
enforcement: 
Academic Dishonesty – cheating or plagiarizing 
*Alcohol – possessing or being under the influence of 
alcohol 
*Arson – intentionally damaging a building by starting a 
fire or causing an explosion 
*Assault – unjustified intentional conduct by a student 

ical restraint or which, 

arm. 

toward another person which causes offensive bodily 
contact, physical harm, or phys
together with the apparent means of accomplishing it, 
threatens physical h
Breaking and Entering – intent to damage property und
the amount of $50 

er 

*Burglary – entering or unlawfully remaining in a building 
with intent to commit a crime 
*Coercion – compelling another to engage in illegal
by means of threat 

 conduct 



*Controlled Substance – possession, manufactur
delivery of any amount of an illegal substance  

e, or 

 

*Criminal Mischief – tampering with food, drug, 
cosmetic or a container with intent to cause 
injury 

physical 

*Criminal Use of Computer – knowingly obtaining 
information concerning a person, or introducing fal
informatio

se 
n into a computer with the intent to 

rd of a person damage or enhance the data reco
*Dangerous Instrument – possessing anything that, 
under the circumstances in which it is used, 

ed t
rious ph

attempted to be used, or threaten
capable of causing death or se

o be used, is 
ysical injury 

Defiant Behavior – openly resistin
authority 

g or challenging 

Dishonesty – not truthful; lying 
Disorderly Conduct – challenging anoth
purposely witnessing a fight, “

er to fight, 
mooning” 

Display of Affection – any public 
display of physical affection 
including holding hands, hugging, 
inappropriate touching, kissing, etc. 
Disruptive Behavior – talking out, 
moving around the classroom without 
permission, uncomplimentary 

y in common areas 
gestures/speech, noncompliance with school rules/ 
horse pla
Drug Violation – any possession or use of over-th
counter drugs w

e-
ithout nurse’s supervision 

Drug Paraphernalia – any equipment, product, or 
 the consumption of material that could be used in

illegal drugs 
*Explosives – possession of an explosive substan
device  

ce or 

*Extortion – obtaining property by threatening
physical injury 

 

Fighting – mutual combat 
Forging of Parent Signature 
Harassment, Physical – repeated, annoying, offensive 
physical behavior perceived by the recipient as 
having a negative impact 
Harassment, Sexual – any unwelcome sexual 
advances, requ
verbal or physical conduct of a sexual nature 

ests for sexual favors, or other 

Harassment, Verbal – using words perceived by 
recipient as having a negative impact 
*Illegal Substances - The term “illegal substances” 

gs and 
70 and 

includes all alcoholic beverages and all dru
other controlled substances by AS 11.71.010-0
AS 11.73.010. 
*Imitation Controlled Substance – manufacturing
delivering, or possessing a

, 

Inappropriate Language – obscenity, profanity, or slander 
Inappropriate Attire – see “Dress Policy” 
Insubordination /Will-full Disobedience – not submitting 
to authority by refusing to acknowledge a direction; 
failure to identify self to authorized school district 
personnel 
Riot – engaging in violent conduct in a public place with
five or more participants 

 

*Theft – appropriating the property of another, if valued 
at more than $50 
Tobacco – possession or use of any tobacco product 
Truancy – out of school or class without permission 
Vandalism - includes intentional, willful, knowing, and 

e School District.  Graffiti is a form of 
rict 

s 

reckless damage to or destruction of property owned, 
held, or used by th
vandalism.  Vandalism also includes taking School Dist
property without permission, whether or not its return i
intended, and it includes negligent damage to, or 
destruction of, property so taken. 
Verbal Assault – placing another person in imminent fea
of physical injury 

r 

*Weapon – The term “weapon” includes two types of 
weapons:  deadly weapons and defensive weapons.  The 
phrase “deadly weapon” means any firearm, or any other 
thing designed for and capable of causing death or 
serious physical injury, including a knife, an ax, a club, 
metal knuckles, or an explosive, pressurized, or spring 
loaded device.  This definition applies to the use of other 
bjects to cause death or serious physical injury.  The 

ans any electric stun gun, or 
 

 or 
io
 

TUDENT PROPERTY 

the
wit
lea
spe
 
1. 

able electronic devices (IPod, MP3, cell 
phones, cameras, electronic games, etc.) while in 

 to 

2. Items of distraction such as toys, water guns, 
whistles, balloons, stink bombs, confetti, offensive 

o
phrase “defensive weapon” me
a device to dispense mace or a similar
that is not designed to cause death
injury.  For purposes of this prohibit
and other sharp tools may be deemed
 

chemical agent, 
serious physical 
n, pocket knives 
to be weapons 

S

ny “look-alike” substance 

Students are expected to recognize 
 items that are not consistent 
h school goals and activities, and 
ve them at home. Here are some 
cific guidelines: 

Students are not permitted to 
use port

school.  If students choose to bring these items
school and store them in their lockers, no 
disciplinary action will be taken.  However, the 
school accepts no responsibility for the safety or 
security of these items. 

 



 

ht to school. 

 
g should not 

be brought to school.   

be applied 
or any misconduct, the disciplinary action for having 

cation of 

RECOGNITION 
e believe in recognizing and rewarding excellence.  

ONOR ROLL

spray (including perfume/cologne), rubber 
bands, permanent markers, fingernail polish, 
etc. should not be broug

 
3. Gum, sunflower seeds, or any snacks which

detract from learning and teachin

 
4. Valuable items and large amounts of cash 

should not be brought to school. 
 
In addition to the consequences that may 
f
these items at school will include confis
item (s) and placement in the school vault until 
parent can come to school to claim them. 
 
STUDENT 
W
Here are some of the ways we try to recognize our 
top students and those who make great strides of 
improvement. 
 
H :  Honor Roll Assemblies will be held 
each quarter to recognize those who earn a 3.0 or 
higher GPA.  See the “Honor Roll” section under 
“Grades” for more details. 
 
STUDENT OF THE MONTH:  Each month, teachers 
will nominate for Student of the Month students 
who demonstrate academic excellence, improvement, 

er.  These students will be honored 
by their picture be llway, 
re f
 
TEL

 
unch periods is for 

school business only.  Calls should 
inute.   Phone use during the day 

til 

 
  It is important that you write 

your name clearly in ink so that the book can be 
returned in case it is lost.  If you lose or damage a 

xtbook, you will be expected to pay for it so that it can 

bus 
 

ell-
g the 

nd responsibility.  
nly designated school officials are authorized to 

Telephonic requests will not be 
ccepted except in emergency situations and will require 

 

he 
bus reserved for high school 

tudents. Students and parents, please take time to 

not appropriate the 

te
be replaced. 
 
TRANSPORTATION 

Alaska statutes do not 
mandate pupil transportation 
to or from school.  School 
transportation is provided as

a courtesy and is a privilege, not a right.  If a student’s 
conduct is such that the health, safety, comfort or w
being of others is jeopardized, the privilege of ridin
bus may be denied by a school district official.  The 
school bus driver is in charge of the bus and all its 
passengers and has total authority a
O
suspend transportation privileges.  
 
Bus passes may be obtained by bringing a note to the 
front office before the start of the school day.  School 
personnel may call parents or guardians to verify the 
validly of such request.  
a
administrator approval. 
 
Appropriate school bus conduct is outlined in the District
Middle School Student Handbook.  HMS students are 
required to sit in assigned seats in the front half of t
bus with the back of the 
s
review this information. 
 

and good charact If a student’s behavior on the bus in 
ing displayed in the main ha
icate, and a special lunch. 

The front office phone is 
available for student use before 
and after school.  Student phone
use during l

following actions will be taken: 
1st offense – administrative warning ceipt of a certi

EPHONE 
2nd offense – minimum 1-3 day suspension from bus 
3rd offense – minimum 3-5 day suspension from bus 

th offense4

be limited to one m
will be limited to emergency calls only.  Phones are 
not to be used to call friends. 
 
TEXTBOOKS 
Your classroom teachers will issue all the textbooks 
you need.  You are responsible for these books un
they are returned.  All textbooks need to be 
covered by students within the time lines outlined by
the issuing teacher.

 – suspension of bus privileges pending a 

is procedure may vary depending on the nature and 
dent.   

ust 

.  Adult guests other 
han a student’s parent or guardian need to have 

permission of an administrator. 
 

conference with the student, parents, and principal.   
 
Th
severity of the inci
 
VISITATION 
Parents and guardians are always welcome and are 
encouraged to make an appointment to see a teacher, 
counselor, or administrator.  Classroom visits must be 
scheduled in advance per District policy.  All visitors m
stop by the front office to pick up a visitor’s badge.  
Guests of students who are of school age will not be 
allowed under any circumstances
t
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